
HOW TO MAKE PASSWORD PROTECTED FILE 

 

1. Select your files/folder 

 

 

 

 

 

 

2. Right click your selected files/folder 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click “Add to archive”  

 

 

 

 

 

 

 

 

 



4. Rename the file 
Sample: PT XYZ Quotation Service Provider ASEAN Café.rar 

 

 

 

 

 

 

 

 

 

5. Click “Set password” 

 

6. Type your preferred password 

 

 

 

 

 

 

 



7. Click “OK” 

 

 

 

 

 

 

 

 

 

8. Click “OK” again 

 

 

 

 

 

 

 

 

 

9. Processing the archiving 

 

 

 

 

 

 

 

 

 

 

 



 

10. Your password protected file is ready 

 

 

11. Double check for password protection 

Screenshot below shows that your file has been successfully protected by a password and need a 

password that you have been created before to be able to access the file. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Thank You 


